MPR Direct Report Guidelines
Created: February 27, 2002

Author: James Newton

Expected routine priorities of MPR direct reports:
Day Start:

1. Check for MPR email.

2. Check for MPR Staff-Comms from Automated Attendant.

3. Check other email.

4. Check voicemail

Day End:

5. Personal ISR list up to date.

6. Managed ISR 2s are closed.

7. Voicemail checked

8. Leaving Page sent at least 15 minutes before leaving.

